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INTRODUCTION

IMAP is an online application that allows underground facility owners to view, add, modify and delete
polygons from their active database. The following pages will explain the process you must follow

to accurately work on your database with North Dakota One Call using IMAP.

We recommend that you have IMAP up and running while you read this manual, so that you

can try out certain features as you learn about them. Welcome to IMAP!

Smart Phone?

Scan the barcode to the left with the
QR code reader on your smartphone
and visit North Dakota One Call

on the web.
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I LOGGING IN TO IMAP

1. Go to www.ndonecall.com and click on UTILTIES.

North Dakota One Call Home Page

wyednesday, Odcber 10, 2012

Excavators J Utilities Homeowners P

Welcome Utilitles!

EBacoma a parcnar in damagae pra

Dok narw e raad anod Man URL,

2. On the navigation bar located on the left side of T EXaran? Tiekat Typed o Nar

the next page, click the link labeled “IMAP” then Facsbeek Pags ROUTINE: This bekst B usad for
. Lopg by | e A e,
scroll down to the bottom of the page and click ot Tha E- Fcket EMERGENCY: Thasa am Hiskats Hi
‘CLICK HERFE’ . lI!_d.n';I:R Eamvaansy sy sms o % s
e e RESPOT: This k= usard far updats
............................................................ Pkt S
Fan-a-Lacrha MIODIFY: Thiz k= usad far updahi e
AL | Why wait? Take advantage of this froe faod today!
Mapping Py mare mfarrafian, sovisc! Jon Eavdiey o '."lg.a:mrer 4! BAT-M-HRA2
— RN .
cark Famat
T i you're almﬂdys:gpad up and ready to use IMAP then
SO QT S
— CLICK HERE! K
tII-IE:-
Contant Ls [The AR Ipgin sereen will Ioak similar o 2he WG Iogin ssmoen)
Hems >3m0 3
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3. At the North Dakota One Call Login/Registration Screen enter your email address
and password and click Login.

North Dakota One Call Login/Registration Screen

QTIC ND ONE CALL

Maasage Canlar
LOGIN Be—
Email:
Passwaord:
Farget your PAazaward?
M raagingg im0 | amwe b ke Jenes and €ondisions

Then click “Edit Member Map” to access IMAP.

ITIC Main Menu Screen

@Tic ND ONE CALL A

: Use the Buttons Below to Navigate Through The ITIC Application

=] =] =]

ﬁl Edit Account

J

REMEMBER: |F YOU CLICK THE ‘BACK" AND ‘NEXT' BUTTONS AT THE TOP OF YOUR
BROWSER (i.e. FIREFOX, INTERNET EXPLORER, SAFARI etc.). ALL THE INFORMATION

ALREADY ENTERED WILL BE DELETED!
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UNDERSTANDING THE COMPONENTS OF IMAP

(After Clicking ‘Edit Member Map’ on the Main Menu)

The Location Information box will appear. The Location Information box is used to select

the state, county, and district code you would like to work with.

1

[ I

Location Information Screen

I

ND ONE CALL

Location Information: CASS, ND, NDTEST

State: l ND 2 Dristrict NOTEET*
County: [ CASE 5 }
Once you have made your selections within pietricts
the Location Information box, click GO!
Map - :F:;:.;: =) Map Ty _:: gl
The rest of the IMAP components will i =
appear. You will see four similar boxes, —» o .
labeled Districts, Work In Progress,
To Be Verified, and Committed.
Work InProgress:
The Districts, Work In Progress, To Be
Verified, and Committed boxes are used RCACCE et | anmergam o
to create “transactions” which are specific oo e rone | branascygusono. o
. . . L. ADC 437191 1032012 | brancaszy@occnc. Mew
instructions for deleting, editing, or w0 | ars 10raaer2 | brancoseygosons, Now
creating new district polygons. They also
display information on currently active
polygons, or pending transactions.
Map | Type Record 1D ap Fsf EvalSe~er  Ac:Date Use- Comments
A 437150 ANAEETS h-ancassyi@nocne Submik
. ADC 437152 10/13i2012 brancassy@oce e Submit
BeIOW these foun you Wl” see the A A3rTEE WAL | heancaRsy@ncene . Submit
ADC 437128 10/132012 brancassy@ocsc e Submit
Map Dlsplay. [Next Page] DI 4371E WA | BeARAsay@atE e SunTIE
Committed:
R e acers | v orom
ADD 437423 2 bancassy@occnc Approve
ADC 437156 10132072 | brancascwFoccne Approve
ADC 437126 10432012 | brancassy@occnc. Approve
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UNDERSTANDING THE COMPONENTS OF IMAP (Continued]

The Map display is the geographic context in which you create new, and edit or delete existing
notification polygon(s). It can also be used to view your currently active district polygons on the map.

Map Display - MAP view (Google)

Mamp

M Srand Remils [_;] .~ ;s EJMELJ
pa ]

14

SEea AT TIASITE
S T AT ST R T
Lsi: 47 na34a®

0 AT TS

PLEASE NOTE:
When initially loading the Map display, you will be presented with a
Google-based map (Labeled Map in the drop-down menu). Another
viewing option, OCC, is our internal map, which you will need to select before you may confirm any
transactions. The third option, HYBRID, is a combination of the OCC map and satellite imagery.
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BUTTONS AND FEATURES

Now that we have reviewed the basic components of IMAP, let’s look at the buttons and features

I found in the Districts, Work In Progress, To Be Verified, and Committed boxes.

B DISTRICTS BOX

Scroll Fwd/Back L scrolls

Hide/Show L Click

this button to hide
(or ‘minimize’) the

Scroll to Beginning/End e scrolls back or forward one item selected box, or show
to the beginning or the end of on the polygon list it again after it has
the polygon list been hidden.
Districts Box
Districts:
| @ e
Map  Recorc ID Map et Rirg ID Scroll To t Enter the Record ID number you
:zlzii :: would like to display in the blank field, then hit
101333 o the Scroll To button. The Record ID will be
R Cisplayed i the st
1013336 ra
7 )
GoTo l causes the map to Clr ' “unchecks” History 's displays somd Delete 's removes the
zoom in and center on the any currently history information on selected polygon from
currently selected polygon(s). | selected polygons  the district polygon or the database. This will
in the Districts transaction. create a transaction,

box.

All ' selects all polygons in the
selected county and district.

Modify ' edits the current-

ly selected active polygon.
This will create a
transaction, which

will appear under the Work
In Progress box.

which will appear
under the Work In
Progress box.

Delete All ' removes
all polygons in the
Districts box. This will
create several transac-
tions, all of which will
appear in the Work In
Progress box.
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BUTTONS AND FEATURES (Continued])

# WORK IN PROGRESS BOX

Golo l' causes the map to

zoom in and center on the

currently selected polygon(s).

Edit L allows edits to be made to the
currently selected transaction. The edits
can be made using the map interface
(see the section on Modifying a Polygon
on page 19 for instructions on how to
manipulate polygons.).

Hide/Show L Click
this button to hide
(or ‘minimize’) the
selected box, or show
it again after it has

437197

10¥13/2012  briancazey @oc

Work In Progress Box been hidden.
Work In Progeas: Hisl:oryL displays some history
information on the district polygon
or transaction.
Mep  Type Recarc 1D Map Ref Evel Server Act Diate User Comments
ADD 437185 10M13/2012  briancazey @ocginze New
ADD 437187 TW1X2012  brancasey@ocging.e Mew
nln] 437181 10M13/2012  briancazey @ocginze New

ince MNew

—

All b selects all polygons inthe Clr'» “unchecks” district polygon. This
any currently

selected polygons tion, which will appear
in the Work In

Progress box.

selected county and district.

New * creates a new
will create a transac-

under the Work In
Progress box.

Submit L submits the currently selected
polygon transaction to the To Be Verified
box for final review.

Abort L terminates the
selected transaction,
removing it from the
system entirely.

Abort All L

terminates
all polygon transactions
currently residing in the
Work in Progress box,
removing them from the
system entirely.

Submit All L submits all polygon transactions
currently residing in the Work In Progress box
to the To Be Verified box for final review.
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BUTTONS AND FEATURES (Continued])
# TO BE VERIFIED BOX Hide,/Show & ok |

L this button to hide
Approve * approves the currently selected T
, , , (or 'minimize’) the
polygon transaction for processing. It will
i the C icted b selected box, or show
appear in the LommitLed box. it again after it has
been hidden.
To Be Verified Box
Map  Type Record ID Map Ref Eval Server Act Date User Commerts
ADD 437133 - 101372012 brigncasey@ocsines Submit
ADD 437188 - 10132z briancasey@ocsinc.c | Submit
ADD 437190 - 10132012 brisncasey@ocsine ¢ | Submit
ADD 437192 = 10132012 brigncasey@occine.c | Submit
GoTo l causes the map to Clr History ‘s displays some| | Reject |° sends the
zoom in and center on the “unchecks”any history information on currently selected
currently selected polygon(s). | currently selected  the district polygon or polygon transaction
polygons inthe To  transaction. back to the Work in
All = selects all polygons in the Be Verified pox Progress box for
selected county and district. Reject All ' sends all maodification or
polygon transactions deletion.
currently residing in the Approve All * approves all polygon

To Be Verified box back  y.qngactions currently residing in the
to the Work In Progress 1, ge verified box for processing.

box f?" modification or They will appear in the Committed box.
deletion.
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BUTTONS AND FEATURES (Continued)

I COMMITTED BOX Hide/Show ‘¢ Click this button to hide

(or ‘minimize’) the selected box, or
show it again after it has been hidden.

Committed Box

Committed: N
Map Type Recorc D Map Ref Eval Server Act Date User Commerts
ADD | 437186 10/132012 | briencasey@occine ¢ Approve
437193 10122 briencasey@occine ¢ Approve
ADD 437185 - 10HHED2 briancasey@occing.c Approve
I
GoTo l causes the map to Clr '» “unchecks” any currently All''s selects all polygons
zoom in and center on the selected polygons in the in the selected county
currently selected polygon(s). Committed box. and district.

History '» displays some
history information on
the district polygon or
transaction.

10
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MAP DISPLAY

Map Display - MAP view (Google)

Understanding how to navigate the map is an important part of learning to use IMAP
effectively. The following 2 pages provide a detailed explanation of the functions and displays
found within the mapping system.

’ Zoom ‘In’ & ‘Out’ Bar
Zoom in by clicking on the plus (+]) sign or by dragging the marker up on the bar. Zooming in will
give more detail to the map. Zoom out by clicking on the minus (-) sign or by dragging the marker
down on the bar. Zooming out will give less detail to the map while showing a larger area.

[You can also zoom in & out by using the middle-rolling button on your mouse when your mouse cursor is on the map.]

Rrand Rl-:llz [_:-:l : ﬂ *1-'.
(2,5
Lat/Long Search
Click this button to
o search for
a location using
i Latitude/Longitude
coordinates,
- including GPS
a3 coordinates.
= i Mgk '“'W‘f B TRSQ Search
r “ Click this button
. TRSEN to search
NOTE: holding your by Township
mouse cursor over Range & Section
one qf the buttons o numbers.
will display a pop-up ]
text, identifying
the use of the button. Street Search
Click this button
I"_|_II_,:.|.|':FI Vo dala Dl Googisl- Tamm of Les » tO Se_a_PCh for‘ a
Fies ) ool el caaliesel | specific address
0 Zkca: 4TI TIWKSHE High ight - Cisatay . .
PR pias ol _lcerify | | OF intersection
Lat: 47 7442 Tedal Lar: “paemaw | Within the county
o AT AATEINS .
provided.
. .| Map Vi |
Place Indicator ¢ Search Results ¢ M o) Map View Selector
. occ A drop-down menu allows
Displays the name of  If one or more matches are found for ,
. : . . Hybrid you to choose from three
the city or township ~ your address or intersection search, M . .
ap different versions of the

where your mouse
cursor is currently
located.

they will be displayed here. Click the
drop-down list to view all options and
select the correct location.

map. (As described on
page B)
11
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MAP DISPLAY (Continued)]

Map Display - MAP view (Google)

Map

Brand Rrxalx :-I

Mouse
(+) Display Cursor
~ Identify Functions

_ Measure

-
= :
msefton + 1
=
[ = Weil Fa _I'.l rlf‘P [r.j Dt
\
&
L 'i
10 lam
3 i:-ﬂ I Wag diaba OIS Gocgis - Tamma of L s may s
Clea Sulelz Lia Edit Funiz [ D Candd
SlEcar ¥R TIAWEHT Highigh! @ — . Disalay
Grid: TSN E AW S N @ Sagmari Lar: . lcarity
] 3 : . Messurs
Lei: 47 nazq9> Teoda! Ler: . Placenark
_on AT AT

l_Lelmt: & Long Indicators

Displays the Latitude
and Longitude where
your mouse Cursor is
currently located.

Grid Indicator o
Displays the

Township, Range

& Section-Quarter
(TRSQA) where the
Mmouse cursor is
currently located.

Segment Length
& Total Length
“Segment Length”

displays the length of the

polygon segment you're
working with, between
the last point you have
placed and the current
location of your mouse
cursor. “Total length”

displays the length of the

entire polygon so far.

Highlight ¢

Provides information for

the currently identified

map feature. (To highlight

a map feature, click the

Identify button located in

the bottom right corner
of the map display.)

The Highlight field will also

display the Record ID of
the polygon when the
mouse “hovers” over it.

Display: The default
setting for your
mouse cursor. You
will need to be in
Display mode to use
most of the functions
of the map.

Identify: Select this
function to identify
roads, highways,
rivers, creeks, etc., on
the map that may not
show a name. Address
range information will
also be displayed, if
available. The info will
appear in the bottom
section of the map next
to “Highlight.” Zooming
in on the map makes
more names visible.

Measure: Use this
function to measure
the distance between
points on the map.
The info will appear in
the bottom section of
the map, under Seg-
ment Length and Total
Length. In measure
mode, right-clicking will
add a placemark.

Placemark: The Place-
mark function is used
to leave markers on the
map, for later refer-
ence. This can be very
helpful when used in
conjunction with the
Measure tool.

12
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Now that you know how to interact with the different components of IMAP,
LET'S GET STARTED! The following pages outline a step-by-step walkthrough on adding new polygons
to your database, as well as viewing, deleting, and modifying your currently active district polygons.

VIEWING A POLYGON
After registering and logging in, the main menu will appear. Select EDIT MEMBER MAP. This will

bring you to IMAF. Location Information Screen

-

QFC ND ONE CALL

Location Information: CASS, ND, NDTEST

Stato: l ND 2 Dristrict NDTEST*

Courty: [ CASE :]

1. Select the state, county and district code you would like to work with in the
Location Information section at the top of the screen.

{
2. Click on GO! at the right side of the screen. The Districts box will display all active district polygons
currently on record with North Dakota One Call within the county you have selected.

Districts Box

Lidal
Districts: }
Map Recorc ID Map Ref Rirg ID
1013332 - ra
1013333 - ra
1013334 ra
1013336 ra

3. When in the Districts box, select the record ID of the polygon you wish to view by clicking on the
check-box underneath the “Map” column for that record ID. Notice the polygon you have selected now
appears in blue on the map. To get a closer look at the polygon you have selected, click the GOTO
button located in the bottom-left corner of the Districts Box.

13
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VIEWING A POLYGON (Continued)

Mamn
Gearch Reaabe [~ 1| I!I:I 2] Ii&i |
L in
a '-"'___ 5 AT ENE T i C
i . Mep - |
: 3 3
Z2d e -'
1 eE 1"‘"'”“‘-=g_—:ﬁ|. r— 5 -
e
= Bard A
p1be ¥ =
e i £ :
] i
1 &
= i
FE T B =
X s B
r o
e 15
Do wer i am= 3o sh -
A |-|I_‘I.: k i -
] %
3 |
3 |
o Lk
o 1 = =
aaaaaaa Ll
byl
aﬁl
K
1
T
M W
] - I
bod Pay
|?:u m =
Sk oa; TATR TTAWNSHTP Eighight:
G Tl WNEITH LI 7AW Sacmari Lar:
Lsi: 48 2154494 Toisl Ler:
_0n AR EERES]

Important: The changes you make to your district polygons in IMAP do not go into effect immedi-
ately. All transactions must pass through the Work In Progress and To Be Verified steps. Once they

appear in the Committed box, the call center computer installs them in the database within the next
few days. We will send you an email notifying you that the changes have become active.

4. At this point, you can choose
MODIFY to change the boundaries
of the district polygon, or DELETE
ra to remove the polygon from our
—— system.

Map Ref Rirg ID
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VIEWING A POLYGON (Continued - Alternate Method]

Don’t have your specific Record ID number? That's ok - Here's an Alternate way to view your

District Polygons.

1. When in the Districts box, click the All button, then the Goto button to display all active polygons.

Notice the polygons selected now appear in blue on the map.

Zoom in to get a closer look at the polygons. e——8MMF—

2. Once you have found the
polygon you are looking for,
click on it to display it's
corresponding
RecordD. ¢—

Map

Ceerh St *

| | =me

Varify galys an OCC map anly.

Mt P =
C W

srar U

CeRd

Map

Daawa Masule: | 3

o A A I — ey

= R &

Lrsing: Imble sorcioc o 77 8446

—

,Jrq-plif

o

285

I ey S

.....

i S0 m
Plasa: TARNIL T RIZEHIF Higrigri:
Srld: T VTR AN S AW Segmant e
Lat dn K347 TotEl e

Lon: 6 R7TENY

[wep -]

M eir | ey

5 5

Mop dafa GaNE Seaghy e

CSCICIEY

L | el | Google
W Teicnd -

e o Lisx Raport a muparmor

=Air Feimme wna J 1

= tepay
7y donbty
) MIBOoL
Ti FEpamak
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ADDING A POLYGON

1. To begin adding a new polygon to the database, first navigate in the map to the selected area.

Work In Progress Box

Work In Progress:

Mep Type Recorg IDv Map Ref Evsl Server Act Date User Comments
ADD 437185 11372012 briancaszey@oceinz.e New
ADD 437187 - 1W13/2012  brancasey@occinc.c New
DD 437191 11372012 briancasey@oceinz.e New
ADD 437147 11372012 | briancaseyi@occinze New

2. Click the NEW button at the bottom of the Work In Progress box.

Map Display - MAP view (Google) 3. Start drawing the

— polygon by clicking on the
Hap map where you would like
o iB Gl L e to begin. Then release

[ - the button and move the
i ’ mouse in the desired
direction. Click and
| o Release each time you
B would like to make
- = another line of the
' polygon.
CLlC'-K_g:I """"""" » ¥ cLICK _ Refer to the ‘Segment
A Length’ and ‘Total
x - Length’ displays in the
lower portion of the map
to ensure that the prop-
START er footage is mappad.
c|_|c|( - LR O R S A L FLlCK et
.-.Im - i P I'ltﬁ Ilfhlﬂm ...ﬁ-.-u .:
e WTATAECTETIY EFEki . mawy
o | s 16




ADDING A POLYGON (Continued)

4. Continue until the entire area needed is covered.

Map Display - MAP view (Google)
Map
Ceemh Resuts: 1

e - ]
C AR
Hlaco FARLLILIIY Haalgt
LErd FISUNMESY Y AL Eegrent Lon:

Lat “& %3519

www.ndonecall.com | 1-877-879-0711

lTotal Len: #1hhAas

—

2lals)

| teap

SV FINISH ™

. CLIcK

Map oo PUTE G
war | Delete Last () =4; peines L 70

Lan - su

6. Once you have drawn the
polygon, click the button labeled
Done in the bottom right corner o-
of the map. This will bring up a
window labeled Transaction from
District Polygon Information. You
may enter a date you would like the

Transaction From District Polygon Information

Activation Date 10/14/2012 D
Map Ref -
Comments New

5. To close the polygon,
simply click on the first
point you made on the
map.

Note: If you make a mis-
take while drawing your
polygon, there

are several tools for
correcting it, found in the
bottom-right corner of
the map window.

The "Delete Last” button
will delete the last point
you placed on the map.
The “Edit Points” button
allows you to maove any
point you have already
placed by “dragging-and-
dropping.” The “Clear”
button will delete the
polygon you are working
on completely, allowing
you to start over.

Finally, clicking “Cancel”
will cancel the
transaction entirely.

Lo

change to go into effect by either manually entering it (in MM,/DD/YYYY format) or selecting it from
the calendar button. The new polygon will be installed on that date or as soon thereafter as possible.
You may also enter any comments that might be applicable to the new polygon, if desired. Click OK if
you are satisfied with the polygon, or hit Cancel to start over. After you have clicked OK, the new
polygon transaction will appear in the list located in the Work In Progress box.

IMPORTANIT: You can only draw new polygons that are completely contained within the
county you are currently viewing. (See Appendix ‘A1’ for more details)
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DELETING A POLYGON

1. Select the polygon that you wish to delete from the list in the Districts box.

Districts Box

Districts: e
Map Record (D Map Ref Ring I
1013333 - na
1013334 - na
1013338 na

1013337 na

.

2. Click DELETE. Transaction From District Polygon Information 4
3. This will bring up the window labeled

“Transaction From District Polygon ~ Activation Date 10/14/2012 &
Information.” Enter the date you wish Comments Delete of 1013336
the deletion to become active, then

click OK. After you have clicked OK, | ok \
the Delete transaction will appear

in the Work In Progress box. e———

Work In Progress Box

Work In Progress:

Map = Type Record ID Map Ref Eval Server Act Date: User Comments
ADD 437181 - 1011372012 briancasey@occing.c MNew
ADD 437186 10/13/2012  briancasey@occinz.e Mew
ADD 437197 - 101372012 briancasey@occinc.c MNew
ADD 437198 10/1372012  briancasocy@occinc.a Mew

Remember: The Delete transaction will still need to pass the Work In Progress
and To Be Verified steps before changes can be made to the database.

18
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MODIFYING A POLYGON

1. Select the polygon from the list in the Districts box that you wish to modify, and click the
Goto button to center the polygon on the map.

[
Districts Box
Districts:
Map Recard I Map Ref Ring ID
cewmse -
1013324 - ne
1013335 - na
1013336 na
1013337 - rna
— ®
Map Display - MAP view (Google) 1
— ™ 2. Click MODIFY.
20707 Hacuhz: [ 2| ﬂﬂgﬂ]
4] : o 3. Each point on the
- polygon will display a
square. To modify the
- polygon, click and hold on
B i : any point, drag it to the
' ——— a desired location,
J and release the mouse
" button. Continue to
* k‘ ] “drag-and-drop” until you
a0 g mwees o | have achieved the desired
- polygon shape. Single
clicking on any point will
. delete that point.
: Z AR e , _ _J
Notice that unchanged
portions of the existing
’ polygon will stay blue,
o Hio i : LIS W I while the newly
S jeis.e o) e | eXpanded/edited
B T R i - Dy . g
S LR W S e Sagman: Lan of M portion will be yellow.
L&1: b, HOSAL: Tozml Lan S48 4t e °
et R ]
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MODIFYING A POLYGON (Continued])

4. Click on the Done button, located in the bottom-right corner of the map.
This will bring up a window labeled “Transaction From District Polygon Information.”

l !

Transaction From District Polygon Information %
Activation Date 10/14/2012 E Enter the date you wish the modification
Map Ref - to become active, then click OK.

The newly modified polygon will now

Comments Modify
appear in the Work In Progress box.

o]

Work In Progress:

Map = Type Record ID Map Ref Eval Server Act Oate User Comments
ADD 4371896 - 103212 briancasey@oscinc.c MNew
ADD 437197 - 10132012 briancesey@occinc.e MNew
ADD 437188 - 10132MZ  briancasey@occinc.s New
DEL 1013326 - 10/14/2012  briancesey@oscinc.e Delete of 1013335

Map Display - OCC view
Map
St * #mls| | The newly modified polygon
15t e 3 e mams e - | will be displayed in r'ed,I
§ £ g The original polygon will still
2 be displayed in blue.
:
;—n—m ] TETRNE ¥ TEW W
o———|
: :
:
L I- m_"r"" T 1k
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THE POLYGON TRANSACTION PROCESS

Any time you make any changes to your database, you create a transaction. In order for a transaction
to become active, it must pass several steps of verification, represented by the 4 boxes located
between the Location Information display and the Map display. The 4 steps (or ‘boxes’) are:

DISTRICTS - WORK IN PROGRESS - -

(The polygons appearing in the map display are color coded to indicate in which box they reside)

For example...
This newly created
— ‘Modify’ Transaction

Work In Progress:

Map = Type Record 1D Map Ref Eval Server Act Date User Comments Ccu r‘r‘ently r‘eS'deS |n the
ADD 437186 - 1013212 briancasey@occirc.c New
ADD 437197 - 10132012 briancesey@oceire.e New P Wor‘k In progress bDX
ADD | 437188 - 101132012 briancasey@occing.c Mew CIICkIng Smelt WI”

DEL 1013336 - 10/14/2012  briancesey@occirc.c Delete of 1013335

|,
I\

|

pass the transaction to
the To Be Verified box.

: |

Map Type Recard 1D Map Ref Eval Server Act Date User Comments |
ADD 437188 - 10/13/2012  briancasey@occine.s  Submit ‘ CI|Ck|ng Approve W|”
ADD 437130 - 10M13/2012  briancasey@oceine ¢ Submit
ADD 437192 - 10M13/2012  briancasey@occing.c  Submit
ADD 437194 - 10M3/2012  briancasey@oceine.c  Submit

it the transaction
to the call center for
Committed: pr‘ocessing.

(It will also appear in

Mep Type Recore ID Msap Ref Ewval Server Act Dete User Comments

ADD 437186 - 10/13/2012  briancasey@ucsinc.c Approve the Committed bOX.]
ADD 437189 - 10142012 brisncesey@eecine ¢ Approve T

ADD 437183 - 1041302012 briancasey@occinc.c Approve -

ADD 437195 - 10142012 brisncesey@eecine ¢ Approve -

Once the transactions are listed in the To Be Verified box, you will need to carefully verify the changes
to ensure they are accurate. After approving the transactions, they will be listed in the Committed
box, indicating to the call center you're ready for the changes to go into effect. Remember; the trans-
action will go into effect according to the activation date, not immediately after you have committed it.
You will receive an email notification when you commit the transaction, and ANOTHER once the
transaction goes into effect.

The following pages explain the transaction ‘boxes’ and their functionality.

\
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THE POLYGON TRANSACTION PROCESS (Continued])

Districts

The Districts box contains a complete list of all currently active polygons matching the county and
district code you selected in the Location Information section. In the Districts box you can view, modify
or delete any of your currently active district polygons. When you select a polygon from the

Districts list (by clicking the check box located to the far left of the list) it will appear on the map in
blue, signifying it as an unmodified district polygon. WWhen you choose to Maodify or Delete an active
polygon, a transaction is created, and will appear under the Work In Progress tab.

NOTE: It is common for District polygons and polygons from other boxes to overlap each other.
You may go to the appropriate box (Districts, Work In Progress, To Be Verified, or Committed)
and click CLR for the polygons you wish to stop being displayed on the map.

o Districts Box
Districts:
Map Recor¢ 1D Map Ref Rirg ID
1013332 - ra
1013333 - ra
1013334 na
1013336 ra
Map Display - Map view (Google)
— L :l
il
' Polygons that appear
) in the Districts box
pq.'\.'" = S e - - -
- 2 H 3 will be displayed in
+ i 7
g : . on the map.
i = At i 3
e JE R | :_‘
]
SumTer | an= 3aih ) 1 -
IFI""*.“' E 18 1 e %
i 7
o -4 5
" Phavey : =Wy
F 1 B =
_a‘ﬂll'.' R
: Hrh B -
.: i o & il'\-n'\.r::':.lf' =
= ot " M omadys I
Ty o = 22
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THE POLYGON TRANSACTION PROCESS (Continued])

Work In Progress

The Work In Progress box contains a list of transactions - polygons that are in the process of being
newly created, modified or deleted. Any transactions that began in the Districts box will appear here
next. In the Work In Progress box you can create new district polygons (“New”), submit existing poly-
gon transactions to the To Be Verified box (“Submit”), or cancel existing polygon transactions entirely
("Abort”). You can also maodify any polygon transactions listed here (“Edit”).

Work In Progress: Work In Progress Box
- . A,
Map Type Recore |D Map Ref Evel Server Act Date User Comments
ADD 4A7186 1W13/2012 | briancasey@oceinz.e  New
ADD 437187 - 10132012 briancaseyi@occinc.c New
nln} 437191 1W13/2012 | briancasey@occinz.e  New
437197 1W13/2012 | briancasey@oceinz.e  New
9 . g -
, Map Display - Map View (Google) Google
& =
z Mo, = E g : £
s -4__I * -—.-'-: bdae b
: g s I [ Polygons that
i, - | ' appear in the Work
E 2 : in Progess box will
2 L i _ | -G be displayed in
| Madisos Liricon - i on the map.
0 o

[T E -

| 1 A= - L - ] + 4
1 ] i B e
v 4 o
- Z ] -
- 2 3 =
144 ham W T ] 2 : I o B i
T 'y a2 B o At
= - 1 [=] e =
B | = T
-1 ol 1}
o : ]
o — "
[} e T
» - 4
i : &
] L & -
i A -
1
E
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THE POLYGON TRANSACTION PROCESS (Continued)

The To Be Verified box contains a list of polygons that have “passed” the previous Districts and Work
In Progress steps, and are waiting for final verification or rejection. Here you can either Approve a
transaction, which will submit the polygon for inclusion in the database, or Reject a transaction, which

will bounce it back to the Work In Progress box.

To Be Verified Box

Map Type Record ID Map Ref Eval Server Act Date User Comments
ADD 437183 - 10132012 brisncasey@ocecinc ¢ Submit
ADD 437188 - 10132012 briancasey@occinc.c  Submit
ADD 437190 - 1013202 briencasey@oceine. . Submit
ADD 437192 - 101322 brigncasey@occinc.c  Submit

Map Display - Map View (Google)

[ ooC | Zuwil | Googh

: Polygons that appear in
a5 et the To Be Verified box

: will be displayed in
YELLOW on the map.
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THE POLYGON TRANSACTION PROCESS (Continued)

The Committed box contains a list of all polygon transactions that have been fully approved. Once
the polygon has passed the final step of verification (the To Be Verified section), a record of the
transaction will appear in this section so that you can view a list of all polygons that have been
added, edited, or deleted. Once the transactions have been installed, the polygons will no longer be
listed here, and will be displayed in the Districts box (unless deleted).

Committed: Committed Box
Map = Type Recore ID Map Ref Eval Server Act Date User Commerts
ADD 437186 1032012 brisncasey@occine ¢ Approve
437193 10132012 briencasey@ocsine ¢ Approve
ADD 437185 - 1132012 briancasey@ocsinc.. Approve

Man

Map Display - Map View (Google)
S A YCALY

Satslre  Googla

3B B

Polygons that appear
v g : in the Committed box

will be displayed in
GREEN on the map.

A3 I IE 1] B
o
g
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a
!
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REMINDER: Always check your work before approval. Once the change goes into effect it can

take a few days to correct it. For security and accuracy, limit who can edit your database. It is
always better to have one person make the change and another to check and approve the work.

Exiting IMAP

After all changes have been made and submitted, exit IMAP by clicking on the EXIT button in the
upper right corner of the screen. This will then take you back to the main menu and you can logout.

Activation Date for New or Changed Polygons

Your polygons may or may not be installed on the actual date you requested for activation. Updates
are done daily Monday through Friday (excluding holidays). Changes are installed on the requested
date or as soon thereafter as possible. If you have not received an email confirmation of your polygon
submissions within one week of your selected activation date, please call 877-879-0711.

Questions? Comments? Suggestions? Feel free to contact the North Dakota One Call database
department at 877-879-0711

NORTH Q% |DAKOTA
ONE CALL
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APPENDIX - IMAP MANUAL

I Polygons Drawn Outside County Boundaries

You can only draw new polygons that are completely contained within the county you are currently
viewing (county boundaries are visible in the OCC map view). IMPORTANT: If you attempt to draw a
polygon that extends beyond the county boundaries, the computer will “clip” the outlying portions

of your polygon, and you will see this pop-up item.

If you want your notification area to extend into another county, you must create
a new polygon in the other county that continues your notification area.

Polygon as drawn by the user - note the sections
extending outside the currently selected county.

Point out of the county boundary X

The point is out of the county boundary and will be clipped.

Don't show additional warnings for this edit.

Polygon after ‘clipping’ - all sections of the polygon
originally drawn outside of the county have been removed.

N 4
COUNTYLINE ——
O O
DRIBGE CRE
O =
e |5:rn S COUNTY LINE
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